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         REGISTRATION FORM

Please complete this form and return by fax or email by 11 June 2010.  Registrations after this date will be accepted upon availability.

1. One Person / Single traveller:
 FORMCHECKBOX 
 Mr.

 FORMCHECKBOX 
  Mrs.

 FORMCHECKBOX 
 Ms.

First Name:     




Last Name:     
Date of Birth:      





Company:     
Address:     
Post code:     



City:     


Country:     
Tel.:      



Mobile:     



Fax:      


E-mail:     
Registration fees for One Person / Single traveler (all prices are in EUR):
	IFES AGM & Convention
	350 EUR
	 FORMCHECKBOX 


	IFES Convention
	350 EUR
	 FORMCHECKBOX 


	IFES Visit to the Expo ( 23 June Morning)
	Included in the Registration fee
	 FORMCHECKBOX 


	IFES day trip to Ling Tong Facilities (25 June)
	Included in the Registration fee
	 FORMCHECKBOX 



Date:      
Signature:      




2. Second Person 
 FORMCHECKBOX 
 Mr.

 FORMCHECKBOX 
  Mrs.

 FORMCHECKBOX 
 Ms.

First Name:     




Last Name:     
Date of Birth:      
Company:     
Address:     
Post code:     



City:     


Country:     
Tel.:      



Mobile:     




Fax:      


E-mail:     
Registration fees for the Second Person (all prices are in EUR):

	IFES AGM (23 June) & Convention (24 June)
	350 EUR
	 FORMCHECKBOX 


	IFES Convention
	350 EUR
	 FORMCHECKBOX 


	IFES Convention Dinner (24 June) ONLY
	75 EUR
	 FORMCHECKBOX 


	IFES Visit to the Expo ( 23 June Morning)
	Included in the Registration fee
	 FORMCHECKBOX 


	IFES day trip to Ling Tong Facilities (25 June)
	Included in the Registration fee
	 FORMCHECKBOX 



Date:      
Signature:      

Please send this booking form to IFES. Fax +32 (0) 2 645 2671
Mail: IFES Management Office - 287, Avenue Louise - BE-1050 Brussels, Belgium
Email: To Rui Ribeiro rui.ribeiro@congrex.com (person responsible for all the Registrations) and to info@ifesnet.com 
If you have any further questions do not hesitate to contact Mrs Gloria Guevara (gloria.guevara@congrex.com) or Mr. Rui Ribeiro (rui.ribeiro@congrex.com).
HOW TO REGISTER

IMPORTANT: Registration for the event by returning this document implies the understanding and agreement with the Important Notes, including Cancellation Policy, which is mentioned here below. 

Mail or fax completed registration forms, with your method of payment to:

IFES

c/o Association Global Services

Avenue Louise 287, 4th Floor

BE-1050 Brussels, Belgium

Fax: +32 2 645 2671

E-mail: info@ifesnet.com 

E-mail: rui.ribeiro@congrex.com
METHODS OF PAYMENT
In case of bank transfer and cheque payment, an invoice will be sent to you by email within a few days of receipt and processing of your registration by the Secretariat. Please proceed promptly to payment as per the instructions indicated below and on the invoice itself.  If you pay by credit card, the invoice will be sent as receipt of payment, after debit of your account.

By Cheque          
Please send the total amount in EURO, net of all bank charges, with reference IFESSHANGHAI10 and the participant’s name to: IFES, Avenue Louise 287, 4th Floor, BE-1050 Brussels, Belgium.

By Bank Transfer Please send the total amount in EURO, net of all bank charges, with reference IFESSHANGHAI10 and the participant’s name to: 

Bank
Fortis Bank                                      
Account Name 
IFES
Account Number
001-4443990-11
IBAN
BE30 0014 4439 9011
                             SWIFT

       GEBABEBB
By Credit Card 

In order to comply with the Payment Card Industry Data Security Standards (PCI DSS) – now mandatory for all credit card merchants - we are no longer allowed to collect your credit card details.

Thank you for your understanding. 
IMPORTANT NOTES

CANCELLATION POLICY 
Cancellation must be sent as written requests and have to be received by noon, Brussels time, on Friday 11 June 2010. For cancellations received by this date, the total amount will be refunded, minus a handling fee of 100 EURO per cancelled participant for administrative costs. Requests received after this date will incur a penalty fee of 100% of the registration fee.  Refunds will not be given after the conference for no-shows. Should we receive your cancellation on or before the cancellation deadline indicated above, and should you have already paid your meeting registration fees, we will refund you the amount of your payment less administration and wire transfer.

Participant Registration includes:

AGM, refreshment breaks, receptions, dinners and lunches as per the General Programme as well as the transportation to and from these events. Full event registration does not include accommodation, travel, optional dinners and tours, and personal expenses.

Registration Confirmations: 

Written confirmations will be sent with the invoices, once registrations are processed.  Please allow one to two weeks for processing.

VISA
Please note that citizens of some countries need a VISA to enter in China. Please check on the following link for more information: http://www.cnto.org/chinavisa.asp   
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